
AMERICAN SAMOA DEPARTMENT OF EDUCATION	

FACILITIES USE & RENTAL AGREEMENT	

SECTION I: APPLICANT INFORMATION	

Organization / Individual Name:	 ____________________________________________________	

Contact Person:	 ____________________________________________________	

Phone Number / Email:	 ____________________________________________________	

Mailing Address:	 ____________________________________________________	

Facility Requested:	 ____________________________________________________	

Purpose of Event:	 ____________________________________________________	

Date(s) & Time of Use:	 ____________________________________________________	

SECTION II: FEES & FINANCIAL TERMS	
• Daily Rental Fee: A non-refundable fee of 

$50.00 per day is required for the use of the 
specified ASDOE facility.	

• Security Deposit: A refundable deposit of 
$300.00 must be paid prior to approval. This 
deposit secures the facility reservation and 
serves as coverage for minor cleanup or 
minor loss/damage.	

• Assessment of Serious Damages: The 
$300 deposit does not limit the applicant's 
financial liability. Serious damages, structural 
harm, or extensive losses to the facility or 
ASDOE equipment will be assessed 
separately. The Applicant agrees to pay all 
additional repair or replacement costs 
evaluated by ASDOE beyond the $300 
deposit amount.	

• Payment Submission: All payments must 
be processed according to official ASDOE 
Business Office procedures prior to the event 
date.	

SECTION III: TERMS AND CONDITIONS	
• Care of Premises: The Applicant agrees to 

leave the facility in a clean, orderly, and 
sanitary condition immediately following the 
event.	

• Compliance: The Applicant must adhere to 
all ASDOE regulations, school rules, local 
laws, and public safety guidelines during the 
rental period.	

• Routing Requirement: This Use & Rental 
Agreement is an official attachment and must 
be routed with the Official ASDOE-BO-F1 
Form for administrative review and final 
execution.	

SECTION IV: APPLICANT ACKNOWLEDGMENT	
I, the undersigned applicant/authorized representative, have read, understood, and agreed to all the terms, fees, 
and conditions stated in this agreement. I accept financial responsibility for any extra damages assessed to the 
facility.	
Applicant Signature: ___________________________________	 Date: _______________	
Printed Name: ________________________________________	 	



 

SECTION V: ADMINISTRATIVE APPROVALS	
Routing and approval must be executed in sequence alongside the Official ASDOE-BO-F1 Form.	

1. School Principal Approval	
Status:  [   ] Approved     [   ] Disapproved	
Signature: __________________________________________     Date: _______________	
Printed Name: _______________________________________	
School: _____________________________________________	

	

2. Division Assistant Director Approval	
Status:  [   ] Approved     [   ] Disapproved	
Signature: __________________________________________     Date: _______________	
Printed Name: _______________________________________	
Division: ___________________________________________	

	

3. ASDOE Director Approval	
Status:  [   ] Approved     [   ] Disapproved	
Signature: __________________________________________     Date: _______________	
Printed Name: _______________________________________	
Department: American Samoa Department of Education	

	



	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	



	


